~encon || commercial

Real Estate Services

Office Building CheckList [Vf

Building Location / Facade: Building Interior Area:
Parking Asphalt O Hallway carpeting O
Window Washing O Attractive Entrance O
Graffiti O Security Guard O
Landscape O Elevator Condition O
Paint O Service and Shops O
Amount of Window Line [ Art Work O
Park Attractiveness O Lighting O
Quiality Signage O Air Conditioning O
Proximity to Parking O Up-To-Date Furnishings O
Lighting O Air Quality (Interior) O
Location / Street O Observe Tenants O
Year of Building O Natural Light O
Restaurants O
Observe Tenants O

Deal Economics / Structure:

Office Space: Rate / Square Foot/ Mo. O

Term of Lease
Tenant Build out $$

Location of Main Door from Elevator [0 —
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Hallway Condition [ B e.stirt Date O
Clean (HVAC)Vents [ Free Rent O
Clean (HVAQ) O Annual Rent Increase O
Plumbing / Water O Parking Charges O
Interior Windows O Hidden Service Charges [
Space Layout O Weekend Charges O
Corner Spaces O Operating Expense O
Ceiling Height O Common Area Expense O
At Door Signage O Parbklmg Space; (#) -
Network Cabling O R OB O
Gailing HEg O Hold Over Clause O
i Termination Clause O
Space Efficiency O
Natural Light [
CeilingTiles O Deal Strategy / Negotiations:
Corner Space [ )
# Of Offers O Company History  [J
Dead Space [ S ity D ; 0O
Air.Quality O ecurity Deposit Lease Start Date O
. Company Credit O Location in Building [J
Furniture - Tenant Mix O Annual Increases [
Carpet O Improvement $$ [ Proposal Timing O
View O Vacancy in Building O P Antors O
Term of Lease O

Office Check List: Working Harder, Faster, Smarter, Better . ... Encon Commercial, Inc.

Encon Commercial, Inc. 12145 Mora Drive, Suite 7 / Santa Fe Springs, CA 90670
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